TRUONG PTDTBTTH SO 2 MUONG MUON  CONG HOA XA HQI CHU NGHIA VIET NAM
BAN CHI PAO QUY CHE DAN CHU Pic 1ap - T do - Hanh phic

S6 133 / KH- THS2MM Muong Pon , ngay 12 thang 9 nam 2025

PHAN CONG NHIEM VU BAN CHI PAO
Thyec hién quy ché dén chi truong PTDTBT Tiéu hoc s0 2 Muong Muon
(Kem theo OP so ...OP-THS2MM cua truong Tiéu hoc so 2 Muong Muon)

_ Can ctr vao Thong tu 11/2020/TT-BGD&DT ngay 19/05/2020 cia B6 GD&DT
veé viéc ban hanh Quy ché thuc hién dan chu trong hoat dong cua co sé gido duc cong
lap;

Can ctr Thong tu 28-TT/BGD DT ngay 04 thang 09 nam 2020 cua Bo Giao duc

dao tao vé viéc ban hanh Piéu 1¢ trudng Tiéu hoc quy dinh chirc ning, nhiém vu,
quyén han cta Hiéu trudng;

Quyet dinh s6 . . QD/THS2MM .. thang .. nam 2024 cua truong PTDTBT
Tiéu hoc s6 2 Mudng Muon ve€ viéc thanh 1ap ban chi dao thyc hién quy ché dan chu
co so cua truong PTDTBT Tiéu hoc s6 2 Muong Muon;

Ban chi dao thuc hi¢n quy ché dan chu truong PTDTBT tiéu hoc b 2 Muong
Muon phan cong nhi¢m vu cac thanh vién trong Ban chi dao nhu sau:

LTruwéng ban : Ba Nguyén Thi Liéu — BT chi b -Hiéu tredong. Phuy trach
chung chi dao thuc hién quy ché dan chi & nha trwong. Truc tién phu trach
cac linh vue:

Cong tac gido duc tu tudng chinh tri, td churc can bo, tai chinh - ké hoach, cong
tac thi dua khen thuon, kiém tra, danh gia xép loai can bd gido vién, nhan vién.

Thuc hién cac ché d6 chinh sach cho can b9, gido vién, nhan vién va hoc sinh.

Cong tac tham muu phdi hop véi cc cp, cong tac cong nghé thong tin truyén
thong,

Quyét dinh chuong trinh, ké hoach hoat dong cua Ban chi dao, chiu trach
nhiém diéu hanh cac hoat dong cua Ban chi dao theo chuong trinh ké hoach da dé ra.

II. Cac pho truwong ban

Ba Nguyén Thi Hoa Pho hiéu truéng, pho trwéng ban thuong truwe, trie
tiép phu trach chi dao thwc hién quy ché din chii ¢ nha trudng trong cac linh
vue sau:

Quan 1y hoat dong chuyén mén ctia nha trudng va hoat dong ciia cac to chuyén
mon; cong tac giao duc dan toc, bdi dudng thudng xuyén, tip huan chuyén mén cua
can b gido vién, cac cudc thi ctia gido vién, hoc sinh. Cong tac huy dong va duy tri sd
luong hoc sinh, nang cao chat lugong.

Xét hd so hoc sinh chuyén 16p, hoc sinh hoan thanh chuong trinh tiéu hoc va
hoc sinh vao 16p 1.

Cong tac kiém dinh chat luong va xdy dung trudng chuan qubc gia, cong tac
tuyén sinh.



Céc biéu mau thdng ké, cac phan mém, céc tin bai viét ding 1én Website clia
truong va ndp vé PGD DT

Truc tiép xay dung ké hoach kiém tra ndi bd, hoan thién toan bd nodi dung hé so
kiém tra ndi bo theo quy dinh.

Tryc tiép 1am biéu mAu cong khai chét luong co s gido duc.

Tham muu xdy dung cac chuong trinh, ké hoach hoat dong cua Ban chi dao,
chun bi ndi dung céc ky hop Ban chi dao ¢ cac linh vuc dugc phan cong phu trach

1.Ba Nguyén Thi Dunng Phé hiéu truéng, truc tiép phu trach chi dao thuc
hién quy ché din chii & nha trwdong trong cac linh vure sau:

Cong tac phé cap, x6a mu chir, cac ché @6 chinh sach hoc sinh, cong tac thu
vién, thiét bi, co s& vat chit, cong tac doan thé, cac hoat dong phong trao, cac cudc
van dong. Cong tac an ninh trat ty an toan trudng hoc, phong chéng chay nd, vé sinh
thuc pham, né nép sinh hoat cua hoc sinh ban tri, cong tac xa hoi hoa giao duc.

Phu trach hoat dong cua to van phong, cong tac van thu luu trit, cong tac y té
hoac duong, tong hop cac biéu mau vé cac linh vuc duoc phan cong phu trach.

Tham muu xdy dung cac chuong trinh, ké hoach hoat dong cua Ban chi dao,
chun bi ndi dung céc ky hop Ban chi dao ¢ cac linh vuc dugc phan cong phu trach

ILThw ky ba Tong Thi Cwong trwce tiép thwe hién cic nhiém vu cu thé
sau:

Ban hanh cé4c van ban, ké hoach trién khai nhiém vu duoc phan cong cho lanh
dao dé trinh trudng ban phé duyét.

Theo ddi viéc thuc hién quy ché, thuong xuyén thu thap thong tin, tong hop cac
y kién dé xuit, y kién dong gop dé gitp trudng ban chi dao téng hop diéu chinh cho
phu hop.

VI. Cac uy vién

1.T6 trwéng chuyén mén khdi 1 to chirc thiee hién quy ché déan chi & co sé
trong linh vue dwoc phan cong:

Phu trach hoat dong cua to chuyén mon khoi 1: Xay dung ké hoach hoat dong
va td chirc cac hoat dong chuyén mén hang tuan, thang, nim. Xay dung ké hoach gido
duc, ké hoach sinh hoat chuyén mén theo chuyén dé, cong tac bdi dudng ning cao
chit luong do1 ngi, chit luong hoc sinh.

Tham gia xay dung cac chuong trinh, ké hoach va bao co ban chi dao, tham
du dﬁy du cac cudc hop cua ban chi dao. Bao cao két quad thyc hién quy ché dan chu
trong linh vuc duoc phan cong cho trudng ban chi dao, ddng thdi bao cdo cho thu ky
ban chi dao dé tong hop.

2.T6 truéng chuyén mén khdi 2,3 t6 chire thue hién quy ché dan chi ¢ co
s6 trong linh vuc dwgc phan cong:

Phy trach hoat dong cua t6 chuyén mon khoi 2,3 : Xay dung ké hoach hoat
dong va to chirc cac hoat dong chuyén mon hang tuan, thang, nam. Xay dung ké
hoach gido duc, ké hoach sinh hoat chuyén mén theo chuyén dé, cong tac bdi dudng
nang cao chat luong ddi ngil, chat lugng hoc sinh.

Tham gia xay dung cac chuong trinh, ké hoach va bao cdo ban chi dao, tham
du dﬁy du céac cude hop cua ban chi dao. Bdo céo két qua thuc hién quy ché dan chu



trong linh vuc duoc phan cong cho trudng ban chi dao, ddng thdi bao cao cho thu ky
ban chi dao dé tong hop.

3. T6 trwéng chuyén mon khoi 4,5 té chirc thiee hién quy ché dan chi ¢ co
s¢ trong linh vuc dwgc phian cong:

Phuy trach hoat dong ctia t6 chuyén mon khéi 2,3 : Xdy dung ké hoach hoat
dong va to chirc cac hoat dong chuyén mon hang tuan, thang, nam. Xay dung ké
hoach gi4o duc, ké hoach sinh hoat chuyén moén theo chuyén dé, cong tac boi dudng
nang cao chét luong doi ngii, chat lugng hoc sinh.

Tham gia xay dung cac chuong trinh, ké hoach va bao céo ban chi dao, tham
du dﬁy du céac cudc hop cua ban chi dao. Bao céo két qua thuc hién quy ché dan chu
trong linh vuc duoc phan cong cho truong ban chi dao, ddng thoi bao cdo cho thu ky
ban chi dao dé tong hop.

4.T0 truéng to viin phong to chirc thuc hién quy ché din chii ¢ co sé trong
linh vwe dwge phan cong:

Phuy trach hoat dong cua t6 vin phong : Xay dung ké hoach hoat dong va to
chtrc cac hoat dong hang tuan, thang, nam. Xay dung ké hoach hoat dong cua t6 van
phong. Chi dao xay dung ké hoach y té, tai chinh, thu vién, thiét bi, co s& vat chét. ..

Tham gia xay dung cac chuong trinh, ké hoach va bao céo ban chi dao, tham
du dﬁy du céac cude hop cua ban chi dao. Bao céo két qua thuc hi¢n quy ché dan chu
trong linh vuc duoc phan cong cho trudng ban chi dao, ddng thdi bao cao cho thu ky
ban chi dao dé tong hop.

5.Bi thwr chi doan to chirc thue hién quy ché dan chii & co sé trong linh vue
dwge phan cong:

Phu trach hoat dong ctia doan thanh nién : Xay dung ké hoach hoat dong va to
chtc cac hoat dong hang tuan, thang, nam. Tham muu cho truong ban chi dao cong
tac phong trao, hoat dong vin hoa vin nghé thé thao, cong tac phat trién dang, gisi
thiéu thanh nién wu ta hoc 16p nhén thtc vé dang.

Tham gia xay dung cac chuong trinh, ké hoach va bdo céo ban chi dao, tham
du dﬁy du céac cudc hop cua ban chi dao. Bao céo két qua thuc hién quy ché dan chu
trong linh vuc duoc phan cong cho truong ban chi dao, ddng thoi bao cdo chp thu ky
ban chi dao dé tong hop.

Phy trach hoat dong phong trao, cac cudc van dong ung ho, cong tac xay dung
truong hoc van héa, cong tac nhan dao tur thién. Cong tac dan s6 ké hoach hoa gia
dinh, cong tac phat trién dang, gioi thiéu quan chung wu ti hoc 16p nhan thire vé dang.

Tiép thu lang nghe cac y kién cua CB-GV-NV — phu huynh hoc sinh trong nha
truong. Bao cdo truong ban dé giai quyét.

Tham gia xay dung cac chuong trinh, ké hoach va bao céo ban chi dao, tham
du dﬁy du céac cudc hop cua ban chi dao. Bao céo két qua thuc hi¢n quy ché dan chu
trong linh vuc duoc phan cong cho trudng ban chi dao, ddng thdi bao cao cho thu ky
ban chi dao dé tong hop.

6. Tong phu trach Pgi té chirc thwe hién quy ché din chii & co sé trong
linh vue dwgee phan cong:



Phu trach hoat dong cua Ddi thiéu nién : Xay dung ké hoach hoat dong va td
chtic cac hoat dong hang tuan, thang, nim. Tham muu cho truéng ban chi dao cong
tac phong trao, hoat dong van hoa van nghé thé thao, cong tac vé sinh méi trudng,
hoat dong nén nép cua hoc sinh. Céc cudc thi cia hoc sinh, cic hoat dong trai nghiém,
ngoai gio 1én 16p, cau lac bg.....

Tham gia xay dung cac chuong trinh, ké hoach va bao cdo ban chi dao, tham
du dﬁy du cac cudc hop cua ban chi dao. Bdo céo két qua thyc hién quy ché dan chu
trong linh vuc duoc phan cong cho trudng ban chi dao, ddng thdi bao cdo chp thu ky
ban chi dao dé tong hop.

7.K¢ toan to chirc thwe hién quy ché dan chi ¢ co sé trong linh vuc dwoe
phan cong:

Ban hanh céac ké hoach, trién khai nhiém vy, cac béo céo vé linh vuc tai chinh
trinh Hi€u trudng ky duyét.

Xay dyng du toan thu, chi ngan sach theo quy dinh cua Luét ngan sach.

Cong tac tham dinh, quyét todn ngan sach theo quy dinh.

Tryc tiép tham muu va thyc hién nhiém vu vé cong tac tai chinh, tham gia xay
dung cac chuong trinh, ké hoach va bao cdo cua ban chi dao Bao cao két qua thuc
hién quy ché dan chu trong linh vuc duoc phan cong cho trudng ban chi dao, dong
thdi bao cao chp thu ky ban chi dao dé tong hop.

8.T6 trudng td quén 1y hoc sinh ban tri thue hién quy ché din chi ¢ co s&
trong linh vuc dwgc phan cong:

Phu trach hoat dong cua to quan ly hoc sinh ban tra, doi séng sinh hoat cua hoc
sinh ban tra : Xay dung ké hoach hoat dong va td chirc cac hoat dong cua HS ban tra.
Xay dung ké hoach nudi dudng, chim soc, gido duc hoc sinh ban tra.

Tham gia xay dung cac chuong trinh, ké hoach va bao cdo ban chi dao, tham
du dﬁy da cac cudc hop cua ban chi dao. Bdo céo két qua thyc hién quy ché dan chu
trong linh vuc duoc phan cong cho trudng ban chi dao, ddng thdi bao cdo cho thu ky
ban chi dao dé tong hop.

Noi nhdn:
-Thanh vién BCD truong TH $6 2 MM(t/h); HIEU TRUONG
-Céc to CM,VP; =

-Luu NT.

Nguyén Thi Liéu



		lieunt.thnasang.muongcha@dienbien.edu.bn
	2025-09-15T09:30:07+0700
	Location
	Protect document


		hank.dbn@gmail.com
	2025-09-15T10:13:50+0700
	Location
	TRƯỜNG PTDTBT TIỂU HỌC SỐ 2 MƯỜNG MƯƠN
	Protect document




